
Guide to use of the online Portal.



WRAS Online Portal - Invitation

To access the WRAS online portal, you will 
need to be invited by an admin.

The invitation you will receive will look like 
image to the left.



WRAS Online Portal - Invitation

Once you have clicked the sign in button, 
you will be brought here to create a 
password, that you will use for every future 
login.



WRAS Online Portal - Login You will first need to log into your account, you 
can do that by selecting sign in at the top of 
your page.



WRAS Online Portal - Login 2FA

When you login for the first time or from 
a new location, you will be asked for 
your Two-Factor Authentication.

This code will be sent to the email used 
for your account. See below for an 
example of the email you will receive.

EMAIL EXAMPLE

We detected an attempt to access your Water Regulations Approval Scheme 
Ltd account (John.Doe@EmailDomain.com) from an new location,

If this was you, please provide the below number as part of the login:

8573976

If this was not you, you should update your password on the Water Regulations 
Approval Scheme Ltd website.



WRAS Online Portal Once logged in select the account button at 
the top of the page.

Once account has been selected, you will see a 
drop down appear. You need to select 
Approvals Area, this will then bring you to your 
approvals Dashboard.



My Approvals Area Dashboard - Overview

To the left you will see the My Approvals Area Dashboard. This 
page will give you complete access to all your company's 
information, applications, current and expired approvals.

From this page you will be able to manage all your company’s 
details, contacts and manufacturing locations.

The next 2 slides will break to components of this page down for 
further understanding.



My Approvals Area Dashboard

The applications section, will 
allow you to see all your 
current applications in draft 
and current in the review 
process.

The approvals section will show 
you and give you access to all your 
current live approvals.

The Expired section will show you 
and give you access to all your 
expired approvals from the last 6 
months.

Unread Notifications will show 
you any notification you may have 
regarding your applications and 
approvals.

John Doe



Only admin users will have the ability to add 
contacts.
Contacts should contain all employees who will 
need access or ongoing applications and 
approvals. Only contacts listed here will have 
access to the portal and any communications 
from WRAS.

My Approvals Area Dashboard

Company details will 
be displayed to you 
and easily accessible, 
should you require to 
update them.

You will also have a display box to 
show you any notifications you may 
have

Manufacturing locations is where you will add all the 
manufacturers you use and may need during the 
application stage. When completing this, you will also 
be able to upload their ISO 9001 or equivalent.

John Doe J-doe@gtapp.com 

D-doe@gtapp.com 

A-doe@gtapp.com 

S-doe@gtapp.com 

Doe 

Doe 

Doe 

Dylan 

Alex

Sam 

Forename Surname Email 



Applications Area

As you can see to the left, the applications area is not quite 
ready just yet, once all testing and final verifications have been 
complete, additional guidance will be issued on all aspects of 
the application area.



Applications Area

If you select the approvals button on the dashboard, 
you will be brought here. 

This page allows you to manage all your approvals and 
see their expiry dates.

Here you will see all your current approvals. 
This page also give you the ability to 
download both the Approval Letter and 
Certificate.

This button will allow you to 
export all your approvals 
into an excel spreadsheet.

As you can see here, the approval number is a 
hyperlink. Clicking the approval number will 
take you to your approval page.
The example page can be found on slide 12.

John Doe



Applications Area

After clicking the approval number, it will bring you to 
your live approval on the WRAS database.

Here you will see all the information on your approval 
and how it is displayed on the WRAS website.
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